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HOJIOY)KEHHE
00 00padoTKe M 3aIHTE NEPCOHANBHBIX JAHHBIX

I'ocypapcTBeHHOro aBTOHOMHOTO NPOQECCHOHATBLHOI0 00PA30BATEILHOIO YUPeXKAEHHsI
CeepaiioBckoii 06acTn «PexeBCKO# MOJTHTEXHHKYM»

I. O0mHe monoxkeHHst

Hacrosimee Ilonoskenue paspaboraHo B COOTBETCTBUH € TpPYHOBBIM KOAEKCOM
Poccuiickoit ®enepanun, ®PenepanpubiM 3akoHOM OoT 27.07.2006 r. Ne 152-@3 «O nepcoHanbHBIX
nanubix», Ilocranosnenuem IlpaBurenscrBa Poccuiickoii ®@enepaunn or 15.09.2008 r. Ne 687 «006
yreepxkaeHuu ITonoxenus 06 ocobeHHOCTsIX 00pabOTKH NMEPCOHANBHBIX JaAHHBIX, OCYLIECTBIIEMOi 6e3
UCIIOJIb30BAHMA CPEACTB aBTOMaTm3aiuuy, llpaBunamu BHYTpEHHEro TPYAOBOrO —pacropsiaka
I'ocynapcTBeHHOro aBTOHOMHOTO TPodecCHOHAIBHOr0 00pa3oBaTeNbHOIO yupeskaeHus: CBEPAIOBCKOi
obnacty «PekeBCKON MOIUTEXHUKYM»

Hacrosimee Ilonoxenne peryaupyer npaBOOTHOLIEHHS, BO3HHKAKOLIHE B MPOLIECCE
00pabOTKM NEPCOHANBHBIX [aHHBIX B [ OCYIapCTBEHHOM ABTOHOMHOM  IPO(ECCHOHATBHOM
oOpasoBaTenbHOM yupeskaenun Ceepanosckoit obnactu «PexeBckoit nommrexuukym» (CAIIOY CO
«PexeBCKON MOMMTEXHUKYM)

[ensto Hactosmero ITonoxkenus sinsiercss codmonenue npas padbotHukor ['AIIOY
CO «PexxeBcKOH MOTUTEXHHKYM» HA HENPHUKOCHOBEHHOCTb YACTHOM JKM3HH, JIMYHYIO H CEMENHHYI0
TaﬁHy npu 06pa60ﬂce HX TIEPCOHAJIBHBIX MHaHHBIX B paMKax BbINIOJHEHHWA HWMH TPYOOBBIX
06ﬂ3aHHOCTeﬁ, a4 TaK)K€ YCTAaHOBJIEHHE OTBETCTBEHHOCTH HOJDKHOCTHBIX JIML, UMEHIIHUX HOCTYII K
NEePCOHANILHBIM JIaHHBIM, 33 HEBBITIOJHEHHE TpeOOBaHUIT MPaBUJI U HOPM, PEryJHpYyHOIMX 00paboTky
1 3aIIUTY NEPCOHABHBIX TaHHBIX PAOOTHHKOB.

Hacrosmee Ilonoxenue sBisercs 00s3aTeNbHBIM Il O3HAKOMIICHUS M HCIIOJHEHHS
Bcemu paboTHukam IAITOY CO «PexeBCKON MOJMTEXHUKYM»

Hoctyn k Hacrosiuemy [lonoxenuto umerot Bece pabotuuku I'AIIOY CO «PesxeBckoii
MOJIMTEXHUKYM», T.K. HacTosee Ilosoxkenue siBisieTcst IOKYMEHTOM, ONPEIENAOLIHUM MOJUTHKY B
OTHOLIEHUH 00pabOTKM MEPCOHAIBHBIX AaHHBIX PAOOTHUKOB.

I1. OcHoBHBIE OHATHS,
ueaH 00paboTKH M COCTAB MEPCOHANBHBIX JAHHBIX

OcHOBHBIE TOHATHSA, MCHOJB3yeMble B Hactosiem [lonoxxeHny, NpUMEHAIOTCA
cornacHo PenepanbHOMY 3aKkoHY «O MEpCOHATBHBIX JTAHHBIX):
" MepcoHaNbHbIE MaHHbIE - Mobas WHGOpPMALMA, OTHOCAIIAACH K TMPSIMO MM KOCBEHHO
onpezeneHHoMy ¢usnueckomy uny (padorauky FATIOY CO «PexeBCKOi MOJUTEXHUKYM»);



* 0bpaboTka MmepcoHabHBIX JaHHBIX — J060e meiicTBHe (omepauus) WM COBOKYIHOCTD
AeWCTBUA (Omepauuii), COBEPIIAEMBIX ¢ MEPCOHANBHBLIMH IAHHBIMH, BKJIOHYAS cbop, 3amuce,
CHCTEMATH3aLMIO, HAKOMJICHHE, XPAaHEHHE, yTouHeHHe (OOHOBJEHHE, U3MEHEHHE), H3BIICUEHHE,
HCMOJb30BaHKe, mepefady (PacnpocTpaHeHHe, NPENOCTABNEHHE, NOCTYI), O0Oe3TMYUBAHME,
O10KupoBaHNe, yaNeHHe, YHUYTOKEHUE TEPCOHABHBIX JAHHbIX;

" OmepaTtop - roCyNapCTBEHHBIH OpraH, MyHHMLMNAIbHBIM OpraH, HOPUIMYECKOE WK
(husnuecKoe NMIO, CAMOCTOSTENBHO WM COBMECTHO C APYTMMH JHLAMH OpraHusyromue u (Mau
OCYMIECTBIAIOMHEE 00paboTKy MNEPCOHANBHBIX JAHHBIX, A TAKKE ONPCACTAIOWHE UETH obpaborku
NCPCOHANPHEIX JaHHBIX, COCTAB NMEPCOHATBHBIX JAHHBIX, MOANEKAMMX obpaborke, AeHcTBua (omepariun),
COBCPIIACMBIC C NEPCOHATBHBIMH HAAHHBIMH

" PpacmpocTpaHeHHMe NMEePCOHANBHBIX JAHHBIX - NEHCTBHS, HATIPABIEHHbIE HA PACKPHITHE
NEPCOHANIBHBIX NAHHBIX HEOMPENETICHHOMY KPYTy JIMLL;

* NPENOCTABIEHHE NEPCOHANBHBIX NAHHBIX - AEHCTBHSA, HANpABIEHHbIE HA PACKPHITHE
MEPCOHANBLHBIX TAHHBIX OTIPEEIEHHOMY JIMIY HIIH ONpPENeIEHHOMY KPYTY JIHIL,

" ONOKMPOBaHHE TNEPCOHANBHBIX [AHHBIX - BPEMEHHOE MNpPEeKPALleHHe obpaboTku
MEPCOHANbHBIX NAHHBIX (32 MCKIIOYEHHEM Cllyuaes, eciiu 06paboTka HeoOXonMMa T YTOUHEHH s
NEePCOHAIbHBIX JAHHBIX),

* YHUYTOXEHHE MEPCOHANIbHBIX JAHHBIX - JEICTBHSA, B Pe3yJbTaTe KOTOPbIX CTAHOBHTCS
HEBO3MOXHBIM BOCCTAHOBHTb COZEP)KAHUE MEPCOHATBHBIX JAHHBIX B HH()OPMALMOHHON CHCTEME
NEPCOHANBHBIX JAHHBIX U (WJIK) B PE3yNbTaTe KOTOPHIX YHHYTOKAIOTCS MATEPHATBHBIE HOCHTENH
MEPCOHANIbHBIX JAHHBIX. ;

I'ATIOY CO «PexeBcKoii NIONTUTEXHUKYM» - ABJISIETCS OTIEPATOPOM [€PCOHAIBHBIX
AaHHBIX, OCYLIECTBISIIOIMM 00pabOTKY MepCOHANbHBIX NAaHHBLIX PabOTHHUKOB 0€3 MCIONB30BaHHS
CPEZICTB aBTOMATH3ALIMH.

[FAIIOY  CO  «PexeBcKoil —NOJMTEXHMKYM» - OCyWecTBisieT obpaGoTky
MEPCOHANbHBIX NaHHBIX DPAOOTHMKOB B IeisX obecriedeHHsi CBOEH YCTaBHON JeATEeTbHOCTH,
UCTIOJHEHHsS TPY/IOBBIX JIOrOBOPOB C paboTHMKAaMM, COOMOAEHHS TIOPAAKA W TPABUJ NpHEMa HA
paboty, ycraHoBieHHbIX TpynoBbiM komekcom Poccuiickoit Deneparuu.

B cocras nepconanbHbIX faHHBIX PaGOTHMKOB BXOAUT MH(OPMALIMS KOMIJIEKCA
AOKYMEHTOB, CONPOBOXAAIMHKX TIpoLece 0GopMIIeHHs, PeryIMpoOBaHUs 1 Pean3allii TPYIOBbIX
oTHoueHuit paboTHrkos B 'ATIOY CO «PeskeBckoii NoTHTeXHUKYM

Hupopmauus, npenocrasisemas paGoTHUKOM Mpu nocTymienuu Ha paboty 8 TATIOY
CO «PesxeBCKoil MOMUTEXHUKYM» M COAEPIKAIIAACA B CIEAYIOLINX JOKYMEHTAX:

® [acTopT WM MHOH IOKYMEHT, YA0CTOBEPSIIOINIT TMYHOCT,

® TpyHdOBas KHMXKKA, 3a HCKIIOYEHHEM Clly4aeB, KOIZa TPYJAOBOM [OroBOp 3aKIIOHYaercs
BMEPBbIE WIIM PAabOTHMK NOCTynmaer Ha pabOTy Ha YCIOBUAX COBMECTHTENLCTBA, MO0
TPYAOBas KHIDKKA Y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOM MIIM N0 IPYTHM IPHUMHAM;
CTPaxoBOE CBHAETECTBO rOCYIAPCTBEHHOTO IIEHCHOHHOIO CTPaXOBaHHUS,

® JOKYMEHTbI BOMHCKOTO y4€Ta - Ui BOEHHOOOS3aHHBIX H JIMLI, MOUIEXKAIIUX BOUHCKOMY
yuery,

® JIOKyMeHT 00 00pa3oBaHMM, O KBaJW(DMKALMM WIH HATHYUH CIIELHAIBHBIX 3HAHHI - npu
NOCTYIJIEHHH Ha paboTy, TPeOYIONIYIO ClIeLHAbHBIX 3HAHMI MM CIIEIMAJIbHOM TOATOTOBKH,

¢ cBuaeTenbCTBO O npucBoenun MHH (nipu ero Hammuunm y paboTHuka).

HUngopmauns, npenocrasnsemas paGOTHUKOM ISl 3ATIONHEHHs YHH(UIMPOBAHHDII
bopmer T-2 «JIuuHas kapTouka pabOTHHKAY:

* obume cBenenus o paboTHIKe: (GaMUIIHSL, UM, OTYECTBO, JIATA POIKIEHHSA, MECTOPOIKACHHUS,
TPaXKIaHCTBO, oOpasoBanue, mpodeccusi, cTax paboTel, cOCTOsIHME B Opake, CBENEHHs O
COCTaBe CEMbH, MACTIOPTHBIE JAHHBIE;

CBEJIEHHS] O BOMHCKOM Y4eTe,

® uHdopmauus corsacHo . 2.4.1.

B nanbhelimeM B IM4HYHO KAPTOUKY BHOCSTCS:

- CBE/IEHHS O MEPEBO/IAX Ha APYryro paboTy;

- CBeZIeHHsl 00 aTTecTaluu;

- CBEJICHMS O MOBBIIEHUN KBATH(DUKATINAN,

- CBEJIEHHs O NMPO(ECCHOHATBLHOI MEPENOArOTOBKE,



- CBeIEHUs O Harpaaax (MooupeHusix), MOYETHBIX 3BAHUSIX,
- cBeneHust 00 oTImycKax;
- CBEJICHUS O COLMAJIbHBIX rapaHTHiX;
- CBEJIEHUs O MeCTe JKUTENbCTBA M KOHTAKTHBIX TenedoHax.
Wupopmauus, OTHOCALIAACA K MPOLIECCAM BBINOJIHEHHUS pPaDOTHUKOM CBOMX
TpynoBbix obsazanHOCTel (pyHkumit) B TAIIOY CO «PexeBckoil MOJUTEXHUKYM» U COAEpIKaILascs
B CJIEAYIOIIHUX TOKYMEHTaX;
e MaTepHalbl 110 AHKETHPOBAHUIO, TECTHPOBAHHIO, COOECEN0BAHHIO;
® MOJUTMHHHKH U KOTTMH MPHKA30B MO JIAUHOMY COCTaBY,
® JIM4YHBIE NIeJIa ¥ TPYAOBbIE KHWKKH PaOOTHHKOB;
e lena, CoAepIKalie OCHOBAHMS K MPHKA3y MO JIMYHOMY COCTaBY;
e Jerna, Colep Kallie MaTepuabl aTTecTaluy paboTHUKOB,
e MaTepuaibl Ciy:KeOHBIX pacciie[OBaHMIA;
e  ChpaBOYHO-HHOOPMALMOHHBIH OaHK JAHHBIX MO MEPCOHANY (KapTOTEKH, JKypHAIIbL),
® [OMIMHHMKM M KONHMM OTYETHBbIX, AHAJIWTHYECKUX M CMNPABOYHBIX MATEPHUAJIOB,
nepenaBaembix  pykoBoactey [AIIOY CO  «PexeBCKOM — TOJMTEXHHUKYMY,
PYKOBOIUTENSAM CTPYKTYPHBIX [TOAPA3JIENIeHHIl,
® KOIHMM OTYETOB, HANPABJIAEMbIX B I'OCYJAapPCTBEHHBIE OPraHbl CTATHCTHUKH, HAJOTrOBBIE
MHCTIEKIMH, BBIIIECTOSIIAE OPTaHbl YIIPABJIEHUS U APYTHE YUPEKICHHS.
Hudopmauus, copepkamiascs B [JOKYMEHTaX [0 OpraHu3aludy paboThl CTPYKTYPHBIX
noapaznenenuii 'AIIOY CO «PexeBckoii MOMUTEXHUKYM» B 4aCTH pabOThI C MEPCOHATIOM:
® TMOJIOXKEHUA O CTPYKTYPHBIX MOJPa3IeNeHHsX,
® JIOJUKHOCTHBIE HWHCTPYKUMHM paOOTHUKOB, IIPUKA3bl, PACHOPSKEHUs, yKa3aHUs
pykoBoxactea 'AIIOY CO «PexeBckoii MOJIUTEXHUKYMY;
e OKYMEHTbl MO TIUIAHMPOBAHMIO, YHYE€TYy, aHAJM3y M OTYETHOCTH B 4YacTH pPaboThl ¢
nepcoHasioMm ['AIIOY CO «PekeBCKOil MOJTUTEXHUKYM».
Llenu 0OpaGoOTKH BbILIENEPEYHUCICHHBIX KATErOpHH TMEePCOHANbHBIX JaHHBIX
COBMECTUMBL

II1. Coop u 006paboTka NepcoHANBLHBIX JAHHBIX

[Tepedenpb JnL, OCYLIECTBIAIOLIMX 00pabOTKY NMepCOHATBbHBIX NaHHBIX PabOTHUKOB,
UMEHIINUX K HUM JOCTYIT B LEJAX BBITIOJHEHHS CBOUX MOJIKHOCTHBIX 00s3aHHOCTEH H HECYIIHUX
OTBETCTBEHHOCTb 3a HapylLieHue mpaBuia 00paboTku W KOHQHIEHLHATbHOCTH MEPCOHAIbHBIX
NaHHBIX, yTBepnaercs npukazom aupekropa IAIIOY CO «PexeBcKoi NOTUTEXHUKYM).

Hupexktop IAIIOY CO «PesxeBckoil moimrtexHukym» (nanee — paboronatenn) B
MMMCbMEHHOM BHAE HH(POPMHUPYET pabOTHHKOB, OCYIIECTBISIIOLIMX OOpabOTKY NepCOHAbHBIX
NaHHBIX PabOTHMKOB M MMEIOIIMX AOCTYN K MEPCOHAJbHBIM JaHHbIM pabOTHHKOB, O Gakre
00paboTke UMK MEPCOHANBHBIX JaHHBIX 0€3 MCTONB30BAHMS CPEICTB aBTOMATU3ALMH, KATErOpHsiX
00pabaThIBaEMbIX MEPCOHANIBHBIXIAHHBIX, & TAaKKe 00 OCOOEHHOCTAX M MPaBHIAX OCYLIECTBIIEHHS
Takoi 00paboTku

Bce nepcoHaibHble JaHHbIe pabOTHHKA MOJTYHAI0T ¥ Hero camoro. Eciiu nepcoHanbHbie

naHHble PabOTHHKA BO3MOKHO TOJIYYHTD TOJIBKO ¥ TPEThEH CTOPOHBL, TO paboTosaTelNb YBENOMIISIET
00 atom paGorHuka 3apatee. [losydeHne MepCOHANBHBIX TaHHBIX PAOOTHUKA Y TPEThEH CTOPOHbBI
OCYIIECTBJISIETCS HA OCHOBAHUM MUCbMEHHOTO corjiacusi paboTHHKA.

PaGoronarens coobuaer paboOTHUKY O ULeNsAX, NPEANOJaraeMbiXx HCTOYHUKAX K
crocofax MmoJiydeHHs MepcOHABHBIX IAHHBIX, XapaKTepe MOUIEKAMX MOTY4EHHIO TIEPCOHAIbHBIX
JaHHBIX, & TAKXKE O TOM, KAKHE IOPUIMYECKHE TMOCIEACTBUS MOXKET MNOBJedb 3a co0oii oTka3 oT
[PEAOCTABJICHHs TTEPCOHAIBHBIX JAHHBIX.

PaboTtoparens obOpabareiBaeT mMepcOHANbHbIE JaHHBIE PAabOTHHKA TONBKO C €ro
nucbMeHHOro coryacusi. IlcemenHoe cornacue paboTHHKAa Ha 00pabOTKY CBOMX IMEPCOHAJIBHBIX
JaHHBIX BKJIKOYAeT B ceds:

1) ¢amunuo, wums, OT4eCTBO, aapec pabOTHHKA, HOMEP OCHOBHOIO JOKYMEHTA,
YIOCTOBEPSIOLIErO €ro JIMYHOCTh, CBEIEHUSI O JIaTe BbIAA4U YKa3aHHOrO IOKYMEHTa W BbIAABLIEM



ero oprase;,

2) damunuioo, HMs, OTYECTBO, aapec MpeacraBuTesss pPabOTHHKA, HOMEP OCHOBHOIO
JNOKYMEHTA, YAOCTOBEPSIIOIIErO ero JIMYHOCTh, CBEAEHHs O JIaTe BbIJaYM YKa3aHHOTO NOKYMEHTa H
BbIIABIIEM €ro OpraHe, PEKBH3WTHI JOBEPEHHOCTH MM HMHOTO IOKYMEHTa, MOATBEPKIAIOIIEro
MOJHOMOYMS 3TOr0 MNpeAcTaBuTENs (MPU TMOJYYEHHH COIJIACHS OT TIpeACTaBHTENs CcyObekTa
MEePCOHAIbHBIX JAHHBIX);

3) HauMeHOBaHME WM (DAMIIIMIO, MMS, OTYECTBO M ajpec paboromareist, MOJYYMBINErO
corjacue;

4) uenb 06pabOTKH MEPCOHATBHBIX NAHHBIX,

5) nepeyeHb MePCOHANBHBIX TAHHBIX, HA 00Pa0OTKY KOTOPBIX Ha€TCsl COrIACHE;

6) nepeveHb NEHCTBHI C MEPCOHANBHBIMH JAHHBIMM, HA COBEPIIEHME KOTOPBIX AAETCs
cornacue, obiee ONMMCAHME MCMOJB3YEMBIX ONEPATOPOM CrOCO00OB 0OPabOTKH MEPCOHATBHBIX
JIAHHBIX;

7) cpoK, B TeYEHHE KOTOPOTO JEHCTBYET COrJIacHe, a TakkKe Crocod ero oT3biBa, €CliM MHOE He
YCTaHOBJIEHO (enepanbHbIM 3aKOHOM,

8) nonnuck paboTHUKA.

Cornacue paboTHuKka He TpeOyercs B ciiyuae, eciii 00paboTka NepcOHaILHbIX JaHHBIX
HeoOX0MMa ISl 3aLIMThI KU3HY, 3[0POBbs WM WHBIX )KH3HEHHO Ba)KHBIX MHTEPECOB PabOTHHKA,
€ClIM TOJIydeHHe coryiacusi pabOTHHKA HEBO3MOXHO, JUIA OCYIIECTBJEHMSl MpPaB M 3aKOHHBIX
MHTEPECOB OINEpPaToOpa WM TPETbHX JIMI, a Takke B JPYrMX ClydasX, MpenyCMOTPEHHBIX
AENHCTBYIOLIMM 3aKOHOaTenbcTBOM Poccniickoii denepanmu.

Paboronarens He UMeeT IpaBa MojydaTb W obOpabaTeiBaTh NEPCOHAbHBIE NaHHBIE
pabOTHMKA O €ro pacoBOM, HALMOHAJIBHOH TPHHAIIEKHOCTH, TMOJUTHYECKHX B3IJIS/AX,
PENUrHO3HLIX WK (punocodckux yOekneHusix, COCTOAHHH 3/I0POBbs, HHTHMMHOH JKWM3HH, 3a
HCKITIOUEHHEM CITy4aeB.

Ilpu 06paboTke mNEpPCOHANbHBIX MAaHHBIX paboTHHKA COOMIONAIOTCA ClEAYHOLINE
TpeboBaHMs:

O6paboTka NEPCOHANBHBIX MAHHBIX OCYLIECTBIIAETCS MCKJIYUTENBHO B LENAX
ucrionHenuss Tpynosoro joroBopa ¢ pabOTHUKOM, COEHCTBUs PabOTHHKY B TPYAOYCTPOMCTBE,
0OyueHHMH M TIPOIBMKEHHUH TI0 ClyxkOe, obecrieuenus IMIHOI Oe3onacHOCTH pabOTHUKA, KOHTPOJISA
KOJIMYECTBA M KAU€CTBa BIMOJIHIEMOI paboThl 1 00ecrieueHns: COXPaHHOCTH UMYLLIECTBA

PaGoTtonarens He MMEET MPaBO 3ampaliiBaThb HHPOPMALUIO O COCTOSIHMM 3[0POBbsi
pabOTHMKA, 3@ WCKIIOYEHHEM TeX CBENEHMH, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXKHOCTH
BBINOJIHEHUS! pAOOTHUKOM TPYLOBOH (PYHKIIHMH.

IIpu onpenenernn obbema u comeprkanus 00pabaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
pabortopnarens pykosoncteyercs Koncruryumeit Poccuiickoit @enepauuu, TpynoseiM KopeKcoM
Poccuiickoii ®@enepauun, PenepanbHbiM 3ak0OHOM «O  NEPCOHANbHBIX JTAHHBIX», HHBIMH
3aKOHOZATEJIbHbIMH U HOPMATHBHBIMH aKTaMH.

IV. Xpanenue u 3a1UTA NEPCOHAJLHBIX JAHHBIX

IlepcoHanbHble NaHHBIE pabOTHUKOB Ha OYMasKHBIX HOCHTENSAX XpaHATCA B ceide
paboTonaresns.
[TpaBo HOCTYyNA K NEPCOHANBHBIM IaHHbIM PAOOTHHKA UMEIOT:
- nupexrop IAIIOY CO «PexeBcKoii MONUTEXHUKYMY,
- 3amectutens aupextopa [AIIOY CO «PexeBCKOil MOJMTEXHUKYM» 110 OCHOBHOMH
AeATeTbHOCTH,
- CMELHAIUCT M0 KaapaMm
- riaBHbIi Oyxranrep
OTBETCTBEHHOCTb 33 XPAHEHHWE [EPCOHANbHBIX JAHHBIX PAabOOTHUKOB M HX
HCIIOJIb30BAHKE B COOTBETCTBHHU C HacTosuM llonokeHneM HecyT:
- mupextop I'ATIOY CO «PexeBckoii MOJMTEXHUKY M)
- CHIeLMATIUCT MO Kajpam
3anpemaercs pacrnpoCTPaHEHWE W MPENOCTaBlieHne HH(OpMaLMK, Coxepxkalien
cBefieHHs O mepcoHanbHbIX AaHHbix paborHukoB [AIIOY CO «PekeBCKOH MOJHTEXHHKYM, IO
teneony, Gakcy, 3MEKTPOHHOI MOYTE U HOOLIM HHBIM CIIOCOOOM 6e3 cornacus caMmoro pabOTHHMKA.



3amuTa nepcoHaNbHBIX JaHHBIX PAGOTHHKA OT HENMPABOMEPHOTO MX MCIONB30BAHMS

WM yTpaThl obecrieunBaeTcs paboTonaTeseM 3a CYET €ro CPeicTB B MOPSAKE, YCTaHOBJIEHHOM
3aKOHO/JIATENIbCTBOM.

Cpok 06paboTky MepCOHANBHBIX NaHHBIX PAGOTHHKOB OrpaHHUYEH CPOKOM JIeHCTBHS
TpyAosoro norosopa. OcHoBanueM mnsi npekpamieHus o6paGOTKM TMEPCOHABHBIX NAHHBIX
pabOTHUKOB ABNAETCS TAKKE JMKBUIALMA yupexnaenus. 1o ucTeueHun cpoka o0bpaboTku
MaTepUajIbHbIC HOCHTEINH C NEPCOHANBHBIMU AaHHBIMHM YHHUTOXKAIOTCS .

YHHYTOXKEHHE MATEPHATLHBIX HOCHTENEH ¢ MePCOHAIbHBIMU JaHHBIMU OCYILECTRIISETCS
C HeJBI0 HCKIIOYEHHs BO3MOXKHOCTH BOCCTAHOBNIEHHMS COJEpIKALLEHCS B HUX WMH(POpMALMH,
CrocoboM, MCKIIOYAIOMWNM  JanbHeHny0 00paboTKy STHX NEpPCOHANBHBIX JAHHBIX HIH HX
KonuposaHue. MakT YHHYTOKEHUS MEYATHBIX MAaTEPUAbHBIX HOCUTENIEi MONTBEpkIaeTcs AKTOM
00 YHHYTOKEHUH MaTePHabHBIX HOCHTENIEi NIEPCOHATBHBIX TAHHEIX 110 YCTAHOBJIEHHOM dopme.

V. llpaBa u o6si3anHOCTH
pabornuka u paGoToaaTe/ s B OTHOIIEHHH NEPCOHATbHBIX JAHHBIX

PaGoTuuk umeer npaso:

Ilonyuute pocTyn K CBOMM NEPCOHANBHBIM NaHHBIM M O3HAKOMHTBCS C HHMMH,
BKJIIOYAs MPaBO Ha Ge3BO3ME3NHOE MOJyYeHne KOMMiA M0G0l 3amucu, cosiepaiiei epcoHaIbHbIE
faHHble pabOTHHUKA.

TpeboBate oT paGoTomaTensi yTOYHEHMS €ro MEePCOHANbHBIX JAHHBIX, MX
6JIOKHPOBH.HI’IS1 HIIH YHUYTOXXEHHUS B ciydae, ecliu NEPCOHAJNIbHbIE JJAHHbIE SABJISIFOTCS HEIMOJIHBIMH,
YCTapeBILIMMH, HETOYHBIMM, HE3aKOHHO TIOJYYCHHBIMH HJIH HE SBJIAKOTCS HEOOXOMMMBIMU ISt
3asBIEHHON Len 00paboTKH, a TakKe MPUHMMATH NPEAYCMOTPEHHbIE 3aKOHOM MEPbI IO 3alIUTe
CBOMUX TIpaB.

Hosmyuuts napopmarmio B yactTu 06paboOTKM CBOMX NMEPCOHANBHBIX JaHHBIX, B TOM
qHce:
* noxareepxkaeHue pakra 0OpabOTKM NMEPCOHATbHBIX NaHHBIX,
* MPaBOBbIC OCHOBAHMA M LIEJIb TAKOH 00pabOTKH;
*  cnocoObl 00pabOTKH MEPCOHAIBHBIX AaHHBIX;
" nepeyeHb 00pabaThIBAEMBIX EPCOHABHBIX JAHHBIX U MCTOUHHK MX IOy UEHHSI;
*  Cpoku 00pabOTKM NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKU HX XPAHEHHSL.
BeieykasanHble  CBefeHMA  MpPENOCTABIAIOTCS PabOTHMKY WM €ro  3aKOHHOMY
MPENCTaBUTEMO NpH oOpaeHuy JuOO MPH MONYYEHWH MUCBMEHHOTO 3ampoca. OO6pawmenue wam
3anpoc J0JUKEH CONepIKaTh:
®  (amuIMIO, MMsl, OTYECTBO PABOTHHIKA W/HJTH €10 3aKOHHOTO NPENCTABUTEIS,

®  HOMEp OCHOBHOIO JIOKYMEHT4, YIOCTOBEPSAIONIEr0o JIMYHOCTh pabOTHUKA MM €ro
3aKOHHOTO [1PEACTaBUTE]IS,

L4 CBEIOCHHA O JaTe BblAa4yH YKa3aHHOTO JAOKYMECHTA M BBIAABIIEM €I0 OpraHe,
®  CBEJCHMA, NOATBEPXKAAIOIINE YHacTHE PaOOTHHKA B OTHOLIEHMSIX C OTIEPATOPOM (HOMED
AOrOBOpA, /iaTa 3aKJIKOYEHHs JOroBOpa, YCIOBHOE ClOBecHOe 0003HaueHue v (uiu)
MHbIE CBeIeHHsI), MO0 cBenenus, uHbIM 06pasom noxTsepskaarowue Gakt 06paboTku
MePCOHAJIbHBIX JIAHHBIX ONIEPATOPOM,
®  N0ANKMCh PabOTHHKA MM €ro 3aKOHHOTO MPEICTABUTES.
O6:xanosatb B yNOJHOMOYEHHBI OPraH N0 3aLUTE TPaB CYOBEKTOB MEPCOHANBHBIX
JaHHBIX MJIH B CyeOHOM Mopsi/ike HenmpaBoMepHble AeiicTBus win GespeiicTBus paGoTonaTens npu
00paboTke 1 3alKTe €ro MepCOHANIBHBIX JAHHBIX.
Konuposars 1 nenaTh BBIMHCKH W3 CBOMX NMEPCOHANBHBIX JAHHBIX MCKIIOYUTENBHO B
CiyeOHBIX LeJsX ¢ paspelueHus paboronarens.
Oro3Bath cornacue Ha 06pabOTKyY NE€PCOHAIBHBIX NAHHbIX.
ITpaBo paboTHHKa HA AOCTYI K €ro MepCOHAJbHBIM JAHHBIM MOKET ObITh OrPAHHYEHO
BCJly4ae, eCili 5TO HApYIIAeT [PAaBa U 3aKOHHbIE HHTEPECHl TPETHUX JIUL COMJIACHO JEHCTBYIOIEMY
3aKOHO/JIaTENIbCTBY.
PaboTuuk o6s3an:
Ilepenate  paboTonaTento  KOMIUIEKC  AOCTOBEPHBIX  JOKYMEHTHPOBAHHbIX



NEPCOHANBHBIX [JAHHBIX, IEPEYeHb KOTOPBIX YycTaHoBieH TpynoseiM koxekcom Poccuiickoit
Denepauuu.

CBOeBpEMEHHO, B CPOK A0 5 pabouux jHel, coobars pabotoaarenio 00 M3MEHEHHH CBOMX
MEePCOHANBHBIX JAHHBIX.
Paboronarens 06s3aH:

[IpuHuMaTh HeoOXOAMMBbIE OPraHM3ALMOHHbIE M TEXHUYECKUE MEpbl JUIA 3alUUThI
MEePCOHAJIBHBIX JAHHBIX OT HENPaBOMEPHOIO HJIM CIy4ailHOro AOCTyNa K HHUM, YHHYTOMKEHHS,
M3MEHEHHs!, KONHPOBaHMs, PpACIPOCTPAaHEHHs MEePCOHANBbHBIX JaHHBIX, a TaKkKe OT HHBIX
HENpPaBOMEPHBIX JEHCTBHIA.

Pa3bsiCHUTL B MHUCBMEHHOM BHZAE PaOOTHHKY FOPHIMYECKHE MOCIENCTBUS OTKa3a
MPENOCTAaBUTh €r0 NMePCOHAIbHBIE JAHHbIE.

IIpenocraBute pabOTHHUKY BO3MOXKHOCTb O3HAKOMJICHHSI C €0 NEPCOHATbHBIMH
INaHHBIMK TPH 00palieHnH PabOTHUKA HITH €r0 3aKOHHOTO NPEICTABHUTES B TEHEHHE TPUILIATH JHEH
C IaThl ITOJYYEHHs 3a1poca.

He coobiarh nepcoHaibHble faHHbIE pabOTHHKA TPEThE CTOPOHE 0e3 MUCHLMEHHOTO
coryacusi pabOTHUKA, 32 MCKIIFOUEHHEM CJIy4aeB, KOra 3T0 HEOOXOAMMO B LIEJIAX NpeaynpexaeHusl
yrpo3bl KM3HU U 310POBbIO pabOTHHUKA.

[IpenynpenuTs IHL, MOJYYHBLINX IEPCOHAJIBHbIE NaHHbIE PADOTHHKA, O TOM, YTO 3TH
HaHHbIE MOTYT ObITH MCTIOJIL30BAHBI JIMIIb B LEJISX, Ui KOTOPbIX OHM coo0IeHbl, U TpeboBaTh OT
3THUX JIML OATBEPKIEHUsI TOrO, YTO ITO npasmiio cobmoneHo. Jluna, noayunsLiMe nepcoHalbHble
naHHble paboTHHKA, 00si3aHEl COOMIONATH PEKUM CEKPETHOCTH (KOH(DUIEHIIHABHOCTH).

OcCylecTBASTh Tepenadyy MepPCOHANbHBIX NaHHBIX PaOOTHMKOB B COOTBETCTBHH C
HacroswuM [lonoskeHuem.

[lepenaBaTh MNEPCOHAJbHbIE JaHHbIE PabOTHHKA TNPEACTABUTENSM pPabOTHHUKOB B
nopsizake, ycranoaeHHoMm Tpynoseim koaekcom Poccuiickoit @enepaunu 1 DenepaibHbIM3aKOHOM
«O mepcoHaNbHBIX JAHHBIX», M OMPAHHYMBATH 3TY MHOOPMALMIO TOJbLKO TEMH NEPCOHAILHBIMU
INaHHBbIMHM pabOTHHKA, KOTOPbIE HEOOXOAMMBI [UIsl BBITIOJHEHUS YKAa3aHHBIMU NPENACTABUTENAMU MX
byHKIHH.

IMpenoctaBute ©0e3B03ME3THO PAOOTHUKY BO3MOXHOCTH  O3HAKOMIIEHMs  C
MepPCOHANIbHBIMU JAHHBIMH, OTHOCALIMMHCA K HEMY.
B cpok, He NpeBbIammil ceMu paboumnx AHEl cO [Hs MPefoCTaBIeHHs pabOTHUKOM
CBEIEeHMIi, TOATBEPKAAOIIMX, YTO NEPCOHAJIbHBIE IAHHBIE ABIAKOTCA HENOJHbIMU, HETOYHBIMH HITH
HEaKTyaJlbHbIMH, BHECTH B HHX HEOOXOIMMble HM3MeHeHWs. B cpok, He MNpeBbIUAIONUIMNA CeMU
paboumx JHeil co OHs NpeacTaBieHHs PaOOTHHKOM CBENEHMH, MOATBEPKAANUIMX, YTO TaKHe
NEPCOHAJIBHBIC AAHHBIC SABIAKOTCA HC3AKOHHO MNOJYYCHHBIMH HIIA HC AB/ISHOTCA HCOGXOI[HMHMH AJIs
3a9BICHHON 1ean 00pabOTKH, YHHUTOXKHTh TAKHE TEPCOHANBHBIC JAHHBIE. Y BEJOMHTH PabOTHHKA O
BHCCCHHBIX H3MCHCHHUAX H IMPCATNPHHATHIX MCPax v NNPHHATH pasyMHbIE MEPBI AT YBECAOMIICHHSI TPEThHUX JIMLI,
KOTOPBIM MEPCOHAILHBIE AaHHBIC PABOTHHKA OBIITH MEpPeIaHBI.
VCTpaHuTh BbISBJIEHHbIE HAPYIIEHUS 3aKOHONATENLCTBA, MONYINEHHBIE MPH
06paboTke MePCOHANBbHBIX NAaHHBIX, & TAKKE NPHHATH MePbl MO YTOUHEHMIO, OJIOKMPOBAHHMIO H
YHUUTOKEHHUIO TIEPCOHANIBHBIX JAHHBIX I10 3arpocy paboTHHUKA, OO0 M0 3a1pocy yIoJHOMOYEHHOTO
OpraHa ro 3amure npas CyObeKTOB NePCOHAJBHBIX JAHHBIX COrIacHo cT. 21 denepanbHOrO 3akOHA
«O nepcoHaNbHBIX AaHHBIX.
OO6sI3aHHOCTH JILL, JOTMYLIEHHBIX K ME€PCOHAIbHBIM JaHHBIM:

- He coobmars KOHpUAEHUHANBHYIO HHOOPMALMIO JIMIIAM, HE MMEIOIUM IpaBa J0CTyna K
Heil;

- obecrneYnBaTh COXPaHHOCTh MATEPUAJIOB C EPCOHAJILHBIMH TAHHBIMH,

- mpu paboTe € [OOKYMEHTaMH{, COAepKallMMH IEPCOHAIbHbIE MaHHbBIE, HCKIHYHTD
BO3MOJHOCTb O3HAKOMJIEHHS, TPOCMOTPA ITHX JOKYMEHTOB JIMLIAMH, HE TOMyIIEHHbIMU K paboTe ¢
HUMU,

- He BLIHOCHTB JOKYMEHTbI H MHbIE MaTepUajibl ¢ MePCOHAIBHBIMU JAHHBIMH U3 CITy)KEOHBIX
NOMELLEHH I, MpeJHa3HaYeHHBIX U1 pabOThI ¢ HUMH,

- HEMEUIEHHO c000waTh HENnoCPEACTBEHHOMY PYKOBOAMTENO 00 yTpare, yreuke MM
MCKA)KEHUM TEPCOHANBHBIX NAaHHBIX, 00 OOHApY)KEHMH HEYYTEHHBIX MaTepHajoB ¢ YKa3aHHOH
uHpopmarmei,

- He IONyCKaTh IeHCTBUI, COCOOHBIX MOBJIEYb YTEUKY [1€PCOHATIBHBIX AaHHbBIX;,



- MpeabsBATL MJAA NPOBEPKH JIMIAM, HaJeJeHHbIM HEOOXOMMMBIMH TOJHOMOYUSIMH B
COOTBETCTBHM C 3aKoHOonarenbcTBOM Poccwiickoit @enepanyu, YUCHSIIMECS U MMEIOIIMECH B
HaJIM4YHUKU JNOKYMEHTBI, KaCarwlHUecsd MNEePCOHAJBbHBIX MHAHHBIX TOJIBKO II0 COIIACOBAHHMIO C
Paboronarenem.

PaGoTonares MMeeT npaso:
B cnyuae or3biBa pabGoTHHKOM cornacusi Ha 00pabOTKy NEPCOHANBHBIX NAHHBIX
MpOAOIKUTE 00pabOTKy MepCOHANBHBIX JaHHbIX 0e3 ero corjacusi NMpH HAJIMYHUH OCHOBaHMIA
COIJIACHO JIeHCTBYIOIEMY 3aKOHOATEIILCTBY.

VI. OTBeTCcTBeHHOCTD 32 HAPYIIEHHE HOPM, PeryJIHpYIomHuX 00paboTKy u 3aImHTY
NepCOHAIBLHBIX JTAHHBIX

Pabotauxu I'ATIOY CO «PexeBcKoi# MOJTUTEXHUKYM», BHHOBHBIE B HAPYLIEHHH HOPM,
PeryJMpyrmux nojydeHue, oOpaboTKy ¥ 3alUTy NEPCOHAIbHBIX NaHHBIX PAOOTHHMKOB, HECyT
OUCLIUIMIMHAPHYIO aAMUHUCTPATHBHYIO, TPaKIAHCKO-NIPABOBYIO MIIH YTOJIOBHYH) OTBETCTBEHHOCTh
B COOTBETCTBUU C AEHCTBYIOILINM 3aKOHOIATEIBCTBOM.

Paboronarens 3a HapylIeHHEe HOPM, PEryJUpPYIOLIMX Mojy4deHre, oOpaboTky U 3amury
NEepPCOHANIbHBIX  JIAaHHbIX pabOTHHMKA, HECET OTBETCTBEHHOCTh COIJIACHO JIEHCTBYIOLIEMY
3aKOHONATENBCTBY.



